Venue Inspection Notes

Venue: Contact Number:
Contact Person: Mobile Number:
Ermail Address: Vanue Hire Cost:
Motes
Venue: Contact Number

Cantact Person:

Maobile Nurnber:

Email Address: Venue Hire Cost:
Motes
Venue: Contact Number
Contact Person: Mobile Humber:
Ernail Address: Venue Hire Cost:
Motes

Important questions to ask each venue:

11 What will people do with their coats ?

21Are there enough toilets for the people attending?

3] Are there any functions geing on before you ?

4] Where can the people park?

51 What is going to be set up for you?

&) What additional costs are there ? [i.e. tables, linen, chairs.
71'What is imclude imthe venus hire fee? (i.e. dance floor, security)




